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Lifecycle Dual Onboarding Reporting —
Advanced Reporting

Dual Reporting refers to the co-reporting of data from the New Hire and Acclimation surveys.

Advanced Reporting provides the ability to dynamically generate views of results based on items,
demographics, or permissioned report groups. Based on the selections made for columns and rows, users
can select metrics or other data display options. Results are limited to the report groups that users are
permissioned to access. A CSV file export that provides all scores and user selections is available for
permissioned users.

Creating a Report

To create a report which contains a customized selection of items, item groups, units and demographics
select the Advanced Reporting page.

Summary Item Details OrgDetails Advanced Reporting Comments Response Rates

O

Making Your Selections

As you work through the options in Advanced Reporting, radio buttons indicate (O Performance Score
you can make a single selection while check mark boxes indicate you can make ok .
multiple selections. | ORI

. . (O |% Neutral
[1]1. I have been made aware of any legal obligations | have related to my position.
[1|2. Organizational policies and procedures have been explained to me. O % Unfavorable
3. Written materials related to organization policies are easy to understand.
O ] g . P 4 'Response Count
[C1}4. | know what is expected of me in my job.

Multi-select Options
Single-select Options

Select S i
elect Survey Select Survey: | New Hire

Select either the New Hire or Acclimation survey for your report.

Acclimation

Select Rows Advanced Reporting @

Select the information you would like for the rows of your

Select Rows: Items v
report. |
tems
Units
Demographics
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After you select rows, the information below will update for you to make specific selections. For example,
this screenshot shows that the user selects Item Groups for their Rows and the themes of Employee Input,

Information, and Job Requirements.

Advanced Reporting @

Select Rows: [ Item Groups M

Select Columns: | Demographics v

[] Hide Empty Columns

° Item Groupings (3) ° Demographics

° Measure

[J Show Items within Selected Group(s)

|Search

Theme: Employee Input

[ Theme: Engagement

Theme: Information

] Theme: Job Expectations

[J Theme: Job Fit

Theme: Job Requirements

[_] Theme: New Leader Development

M Theme- New | eader Pninte nf Contact

Select Survey:

Selecting Columns

Select the information you would like for the columns of
your report. The options made available to you in
Select Columns are dependent on your choice in
Select Rows. Following our previous example, the
screenshot to the right shows the Column options are

Demographics or Measures. Make the appropriate selection for your

report.

You can choose to hide any empty columns.

Selecting Data Display Options

You can make selections which will vary based on
what was chosen under Select Rows and Select
Columns. Using our same example, the user can
select Measure.

Measures apply when ltems or Item Groups are
selected.

Metrics are offered when a

user selects population related content for the Rows or
Columns like Units, Demographics and Custom
Groups.
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Select Rows: Item Groups v|

Select Columns:

Demographics ~

. Demographics S
[J Hide Empty Colun s /1 ras

Hide Empty Columns

Advanced Reporting @

Select Rows:
Select Columns: | Demographics v

Hide Empty Columns

° Item Groupings (2) ° Demographics (1)

° Measure (1)

O Performance Score
® 9% Favorable

O 9% Neutral

© 95 Unfavorable

) Response Count

O vs. Overall Organization
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Choosing Your Unit Display

Choose your Unit display from the Advanced Reporting ©
following options: Select Rows: [units ]
e Current Level: Only the unit Select Columns: | Demographics vl
selected in the hierarchy [ Hide Empty Columns
s

e Current Level + 1 level down: Unit © units
selected plus all units directly
reporting to that unit

° Demographics

e Current Level + all child levels: Unit O Curren
selected and all units directly and O Curren
indirectly reporting to that unit

O Curren

t Level

t Level + 1 level down

t Level + all child levels

° Metric

Using Show Items within Selected Group(s)

Choose your Custom Groups (Units) display from the
following options:

e Show items within Selected Group(s): All units
within the Custom Group

e List of Custom Groups created

Note: See the “Advanced Reporting Using Custom
Groups” job aid for more information on Custom
Groups.

Heat Map

Advanced Reporting @
Select Rows: Custom Groups (Units) v

Select Columns: | Demographics v|

[ Hide Empty Columns

) custom Groups () pemographics

Show Items within Selected Group(s)

| NP Units (3)

) wetric

Choose any Row/Column combination with Measures available. The Data Table is then presented with
color-coding based on the difference from the overall organization. Historical data can be included, if

available.

Items x Measures

Show|25 w|entries Seareh: [ ]

Qverall Organization 400034 - Respiratory Care Services - Alford Johnston
#
Performance Score Performance Score vs. Overall Organization
ITEMS
3. Written materials related to organization policies are easy to understand. 3.13 2.88 -0.25
7.1 have been able to ask questions about the organization during my onboarding period. 2.87 3.13 +0.26
11. Overall, | am satisfied with the resources about this organization that are available to me. 297 3.00 +0.03
19.1 have been able to meet with a Human Resources representative to ask questions about this organization. 3.01 3.00 -0.01
37. llike the work | do. 2.88 2.88 0.00
showing 1to 5 of 5 entries T T
‘ Previous 1 | Next ‘
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Color Coding

e Dark Blue: +.20 and above
e Light Blue: +.01to +.19

e No Color: no difference

e Light Red: -.01to-.19

e Dark Red: -.20 and below

After you have made all your selections you can select Apply Selections to see the resulting data table at
the bottom of your screen.

Clear Selections and Clear All

Choose Clear Selections to clear the data Export To CSV
selections from the carets. Choose Clear All to
clear the table and ALL selections made.

Clear Selections Clear All Apply Selections

Export the entire data table to CSV by clicking Export to CSV. Many of the reports you create will have
many columns and rows and will be best viewed in the CSV format.

Export to CSV

Report Size

If the report you create is too large to display, you
will receive the following message and may select to

send the report to you via email. Send Excel Export as Email

The data requested is too large to display on screen.
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